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ATENEO DE MANILA UNIVERSITY

School of Government

INSTRUCTIONS TO APPLICANTS

Welcome to the ATENEO SCHOOL OF GOVERNMENT.

Please feel free to communicate with the Academic Department’s Mr. Manuel Gregorio at mgregorio@aps.ateneo.edu and tel. no. 729-6869 or 899-7691 local 2405. 

PROCEDURE:

1. Accomplish the Online Application Form found at the Ateneo Graduate School of Business (AGSB) website (the Ateneo Professional Schools has a centralized registrar office which is housed under the AGSB). The site is http://ws1.gsb.ateneo.edu/agsb/admissions/appForm.main.php. Please allocate some time in answering the Application Form.
2. Obtain from any of the staff the following or download it from www.asg.ateneo.edu:

a) Ateneo School of Government Application Form 

b) Essay Question

c) Statements of Personal Qualification (3 copies)

3. Fill out the Application Form and attach a copy of your Transcript of Records.

4. Pay the application fee of P500.00 at the Cashier’s Office, Ground Flr., Ateneo Professional Schools.

5. Submit the accomplished Application Form to ASG and the payment receipt.

6. Accomplish the three (3) Statements of Qualification, including the names and addresses of individuals who will evaluate you.

The following are preferred:

As academic reference, a former professor, dean or administrative head of a school you have attended

As employment reference, your immediate superior or any officer in the organization where you are working

As third-party reference, any person holding a position of responsibility in a private, public or professional organization

Any exception to the above preferences should be cleared with the Dean.  Evaluation from relatives up to the third degree of consanguinity and affinity is discouraged.

7. Provide self-addressed envelopes to these evaluators and advise them to mail directly to:

THE DEAN

Ateneo School of Government

Ateneo Professional Schools

# 20 Rockwell Drive, Rockwell Center, Makati City


Do not hand carry the accomplished evaluation forms.

8. Arrange the schedule of your entrance examination.  Pay the amount of P930.00 to the Cashier’s Office.  Present the receipt to Mr. Manuel Gregorio, the Academic Program Assistant who will give you an Entrance Examination Permit.  This permit should be presented to the proctor on the day of the examination.  You will not be allowed to take the examination without this permit.  It is not necessary to submit the three (3) statements of qualification before taking the entrance examination.

8.  
Ensure that all the requirements such as evaluation forms, transcript of record, and other documents are submitted as early as possible.  Any deficiencies in these requirements may delay or even disqualify you from enrolling.  If your have any questions or problems, contact the Academic Program Manager or the Academic Program Assistant immediately.

